	


The James Beattie Charitable Trust
Application form
Before completing this form, please read carefully the guidelines for all applicants. https://jamesbeattietrust.org.uk/guidelines-for-applicants
If you have any queries regarding the form, please contact us at admin@jamesbeattietrust.org.uk
Please download and complete the form, then email it (as a Word doc, not a pdf), with the relevant attachments, to admin@jamesbeattietrust.org.uk
Boxes will expand to fit your answers.
About your organisation

	Organisation name and address


	Organisation website (if applicable) 


	Is your organisation on any social media platforms? If so, which ones?



	Status of organisation (eg. registered charity, community interest company, voluntary group etc)



	Your organisation’s registration or reference number (if applicable)


	Name and title of person making the application


	Your position within the organisation


	Your telephone number


	Your email address


	This section is for CICs ONLY:

We have additional criteria for CICs. You must answer YES to the following statements to proceed with your application:

· Your CIC is limited by guarantee, not by shares.
· Your CIC has 3 or more unrelated directors. (By unrelated we mean not related, married/in a civil union, or cohabiting.)
· Your CIC has a named asset lock.
· The accounts/financial information you will provide are for the most recent year (whether audited or not) and include the following: 

1. Profit & loss

2. Balance sheet

3. Breakdown of expenditure, clearly identifying director earnings
4. Breakdown of income into grants & trading income



	Description of your organisation.  (No more than 100 words for each question.)
a) What does it do, and who benefits from its work?
b) Approximately how many people work in your organisation in total? Please include everyone - full time/part time or employee/volunteer etc. 
c) What do you consider your organisation’s greatest achievements in the past three years?
d) What have been your organisation’s greatest challenges in the past three years?

e) Do you measure the impact of your work, and if so, how?



	


About your application
	What size grant are you looking for?  £..............
Please provide as detailed a breakdown for this sum as you can, and see ‘Attachments’ below.


	What do you need the grant for?  
a) Who will benefit (if different from your answer above)?

b) How will they benefit (if different from your answer above)?

c) Numbers benefitting and for how long?

d) What will the funds be used for? 
e) What other funding have you obtained, or have you applied for, to finance this project?

f) When would grant monies be used?





Bank account details
	If your application is successful, we will need your bank account details in order to send the funds to you. Please provide them below.

Bank account name:

Sort code:

Account number:


Attachments
	Please attach:
Mandatory
a) Your organisation’s latest accounts or other appropriate financial information if you do not have formal accounts. 
b) Two photographs (jpgs) that you feel well represent your organisation or project.*
Optional

c) Any quotation you have for works, products or services relating to the funds you are seeking.
Please do not send any attachments other than those requested above. Any surplus attachments will be disregarded. 


Terms and Conditions of Grant
	· You confirm you have in place a robust Safeguarding policy and procedures which are relevant and proportionate to your organisation’s activities. There must be a clear procedure for reporting concerns and disclosures and all those who work, volunteer and benefit from the charity must know about this procedure. (If you do not have a safeguarding policy, Wolverhampton Voluntary and Community Action (www.wvca.org.uk) can help you create one.)
· You confirm that your organisation has its own bank account, with two or three signatories – none of whom are related or co-habiting.
· Additional information may be requested in support of applications.

· We may ask applicants for feedback on the application process.

· *If you are successful, we may post your photos and a summary of your project on our website. By applying to us for funding, you agree to have your information displayed publicly in this manner and confirm that you have obtained the permission of any individual who is identifiable from the information you provide. Please see our privacy policy for further information on this, and on how we process and protect other data you submit to us.
· If successful, you guarantee that any funds received will be used only for the purpose specified in your application.

· We may ask successful applicants to report on the use of the grant.

I understand, agree and comply with the above Terms and Conditions.

Sign (if a handwritten form)......................................................................................

Print name................................................................................................................

Date..........................................................................................................................
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